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999 99 (Paper 1):
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gUg & (Section A)
R I 1 R K L

(General Awareness & Public Management)

(R0 ¥ * R AF= YO ¥F)

1 9MIT 9 (General Awareness) (90 W * R #g= R0 AT )

1.1.79TTh T Ao FeeeT, rehfas Gid T aaee
1.2.99Tee! Uld@Tiyes, Qiedida T AHIsed Jaed grardl S
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2 QEVME sgaeqdT (Public Management) (qo0 w7 * R 3g= R0 ¥ )
2.1, FTATAT STTEITI (Office Management)
2.1.1.%1ATed: (Office) U=, Heed, 1 T YH
2.1.28T% HHAHT B T 0T
2.1.3.F1AT@T Gid Aa= (Office Resources ): UR=T T YHR
2.1.4 FTAIHT TAHT Hecd, [hRw T ara
2.1.5. %141 FHET (Office Procedure): T3 SI98R (Correspondence ), dT T ATl
(Registration & Dispatch), qRT= (Circular), I AT (Order), Tl <r@s T
feoquit TR TRl e e e
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2.5. 9 AGHR, GAET T GAAH] 5% GFa-dl GHTT B
2.6. 91N TG (Public/citizen Charter) We<d T ATAIIHAT
2.7 TFEAITH] AAGRIN TAT QA SHEAATHT Aqed, e, wweaa, Foia wkean,
I T =0 FFaeell Sy
2.8 AT Hed A=A (Human Values), TR @ed T 2Mca q4T ATLMEA
2.9.9EHE @E U,R063 (UfEgg R)
2.10. TIHT THR FAAT U, 208y
2.11. YEFER FER UF, 304 (AR=gE R: SRS HE T G ¥4l sgaed)
2.12. ATATALIT FLEIT UH, 300
2.13. WEWE GG GFadl Ya9T AT, R00s (@Fa Jaem
2,14, REAT TR FLHI (1Y {orei) et

gre (Section - B)
a1 TFEdt B 7+ (Job Based-Knowledge)
(30 95 X R 3Ig= &0 AF)

3. Introduction to Statistics
3.1. Origin and various definitions of statistics
3.2. Historical background of statistics
3.3. Importance and limitation of statistics
4. Collection of Data
4.1. Source of data collection
4.2. Choice between primary and secondary data
4.3. Methods of collection primary and secondary data
5. Classification and Tabulation of Data
5.1. Meaning objectives and types of classification
5.2. Statistical-tables (Individual, discrete and continuous)
6. Presentation of Data
6.1. Graphical presentation of data
6.2. Diagrammatic presentation of data
6.3. Choice between graphical and diagrammatic presentation of data
6.4. Limitations of Diagrams and Graphs
7. Measure of Center Value
7.1. Introduction
7.2. Types of average (mean, median, mode) with their properties: merits and demerits
7.3. Applications and limitation of average
8. Measure of Dispersion
8.1. Introduction
8.2. Types of dispersion tools with their merits & demerits
8.3. Coefficient of variation
8.4. Application, use and limitation of dispersion tools
9. Sampling Survey and Census
9.1. Introduction (sample, sampling and Sample size)
9.2. Principal steps in a Sample survey
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9.3. Types of Sampling (simple random sampling, stratified sampling, systemic sampling,
cluster sampling, multistage sampling and quota sampling)
9.4. Limitations of sampling
9.5. Merits & demerits between sampling survey and census
9.6. Nepal Demographic and Health Survey (NDHS)
10. Vital Statistics
10.1. Introduction
10.2. Use and methods of obtaining vital statistics
10.3. Measure of fertility
10.4. Measure of mortality
10.5. Reproduction rates
11. Set Theory and Real Number System
11.1. Introduction and various examples of sets
11.2. Notations and use of set theory
11.3. Various types of sets
11.4. Numbers: Real — natural, whole, integers, rational, irrational
12. Matrix and Determinants
12.1. Matrix: Introduction, addition, subtraction, multiplication of matrix
12.2. Adjoint, inverse of matrix and their uses
12.3. Determinants: Introduction, diagonals and their use to find the numerical values of a
determinant
12.4. Properties of matrix and determinants
13. Hospital Management
13.1. Introduction and types of hospitals in'Nepal, departments in a hospital, services and
functions by different types of hospitals
13.2. Present GoN recording and reporting system in a hospital
13.3. Meaning and importance of Health Management Information System (HMIS)
13.4. Hospital defined indicators used by Ministry of Health & Population
13.5. Hospital based HMIS tools
13.6. Legal aspect of medical records
13.7. Use and importance of medical records
13.8. Confidentiality & safety of patient information

14. Utility of Data Information
14.1. Use of data/information in planning, monitoring, evaluation, supervision and feedback
system
14.2. Present Preventive Medical Examination (PME)cycle of health service under Ministry
of Health & Population and Ministry of Health, Lumbini Province

15. Policies, Laws and Regulations and Others
15.1. Nepal Health Sector Programme
15.2. Nepal Health Service Act, 2053 and Regulation, 2055
15.3. public health service act, 2075 and Regulation, 2077
15.4. Statistics Act, 2079 and Regulation 2080
15.5. Evidence Act, 2031
15.6. Surveillance system in health services
15.7. Medical coding-international class of diseases (ICD)
15.8. Electronic medical record system
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=

& 9= (Paper 11):-
YT Ead H™ T (Job Based-Knowledge)
gig & (Section A):- LO ;¥

Introduction to Statistics
1.1. Origin and various definitions of statistics
1.2. Historical background of statistics
1.3. Importance and limitation of statistics
Collection of Data
2.1. Source of data collection
2.2. Choice between primary and secondary data
2.3. Methods of collection primary and secondary data

Classification and Tabulation of Data
3.1. Meaning objectives and types of classification
3.2. Statistical tables (Individual, discrete and continuous)

Presentation of Data
4.1. Graphical presentation of data
4.2. Diagrammatic presentation of data
4.3. Choice between graphical and diagrammatic presentation of data
4.4. Limitations of Diagrams and Graphs

Measure of Center Value
5.1. Introduction
5.2. Types of average (mean, median, mode) with their properties: merits and demerits
5.3. Applications and limitation of average

Measure of Dispersion
6.1. Introduction
6.2. Types of dispersion tools with their merits & demerits
6.3. Coefficient of variation
6.4. Application, use and limitation of dispersion tools

gug (Section) (B):- YO AT

Sampling Survey and Census
7.1. Introduction (sample, sampling and Sample size)
7.2. Principal steps in a Sample survey
7.3. Types of Sampling (simple random sampling, stratified sampling, systemic sampling,
cluster sampling, multistage sampling and quota sampling)
7.4. Limitations of sampling
7.5. Merits & demerits between sampling survey and census
7.6. Nepal Demographic and Health Survey (NDHS)

Vital Statistics
8.1. Introduction
8.2. Use and methods of obtaining vital statistics
8.3. Measure of fertility
8.4. Measure of mortality
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8.5. Reproduction rates

9. Set Theory and Real Number System
9.1. Introduction and various examples of sets
9.2. Notations and use of set theory
9.3. Various types of sets
9.4. Numbers: Real, natural, whole, integers, rational, irrational

10. Matrix and Determinants
10.1. Matrix: Introduction, addition, subtraction, multiplication of matrix
10.2. Adjoint, inverse of matrix and their uses
10.3. Determinants: Introduction, diagonals and their use to find the numerical values of a
determinant
10.4. Properties of matrix and determinants

11. Hospital Management

11.1. Introduction and types of hospitals in Nepal, departments in a hospital, services and
functions by different types of hospitals

11.2. Present GoN recording and reporting system in a hospital

11.3. Meaning and importance of Health Management Information System (HMIS)

11.4. Hospital defined indicators used by Ministry of Health & Population

11.5. Hospital based HMIS tools

11.6. Legal aspect of medical records

11.7. Use and importance of medical records

11.8. Confidentiality & safety of patient information

12. Utility of Data Information
12.1. Use of data/information in planning, monitoring, evaluation, supervision and feedback
system
12.2. Present Preventive Medical Examination (PME) cycle of health service under Ministry
of Health & Population and Ministry of Health, Lumbini Province.
13. Policies, Laws and Regulations and Others
13.1. Nepal Health Sector Programme
13.2. Nepal Health Service Act, 2053 and Regulation, 2055
13.3. public health service act, 2075 and Regulation, 2077
13.4. Statistics Act, 2079 and Regulation 2080
13.5. Evidence Act, 2031
13.6. Surveillance system in health services
13.7..Medical coding-international class of diseases (ICD)
13.8. Electronic medical record system
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