QI @b QaT TR
qftaelt wewr

WeT ToTTAeT Jar ¥ T GRaIRT JaT STeid Jeiee 9aT, WITes, ITeied, oEr ¥ Wevr

Td URTETT QU (Srta)
UTEASFHHSBY TURET:— TYh T Ushihd ULET UM (Integrated & Unified Examination System) 3T STTEITCHT

UTSHHHT FRET FHTHR &9 |
T - ¢
fafea u’em:- oI =T
Tt =T
T - R
aifeaw =RUT:— Frge € wliEer T sr=atar

farfeer u?iear A== (Written Examination Scheme)

¢, Taif@a oirem ;- T| =T

‘ZLUTE :— oo
tElTE :— Roo
i - o

LE] fawr EUIES

EriuIFS

{eT qoTTet TIHETT X S g
= sﬁign‘mqf?rw 200 %0 a+did ;f;*rw* wo U X R IEF | ¥y fae
R. Tafea alier - fgdiar =mor
= forer it | 3ot e woTett TR X TE | oY
fechrr e ';'ﬁ 31%;;?( 200 | ¥o fowara Brer 3w 2% U X & IS | R T
fomrma @MY 3 3 U9 X %0 31 | 30 THe
i iad
o Bier 3w R guIT
gt YaT-EE Graet 900 | ¥o P TEIEGHT fasy 20 fZ
EIRESIES
AT =T - P T qiequr T F=aaiar
farer EIES TET ottt e
HFRJZIL Hia adreror (Computer Skill Test) q0 TATcHS (Practical) ou fame
iR SAqatar (Interview) ¥0 e (Oral)

¢, A1 UIGTHH ASHICTS GIch { Uehichd WRIET HUTTGiieh! STTETCAT STuTiafeeh aw fertad wem
(oM =T T gt =Xor) qm AW =ReT (FFRIeX € Wi T Sfaidl) W g WETHT

IECISERITeCa i

. wity fesu srgamert fafaa wer e sfeafaa g damet @ gggeRt At AfeE g |
3. WY Sfcatad daTeRT T THgeR! ATt guw T Tedie o=/ faweehr fasaasg w3 (Common) T
AR IS | W JdIT 9 a1 qg G-l fauer §aT S TgER B B O |

<

fafea wremerr areaT 9ISt JUTEl T ST STET AUt T ST g §HS |

W, TEIT TgAHicTh (Multiple Choice) TTTEEeRT Tetd 3K TGUHT Fieh TTeld 3T a9 o Fawrd
T Y TED | O W TleudT 7 aa 37 fagT &7 T 7% wvgr ufv 1fe 39 |
%.  SgAhicUh UIEE g TKIETHT T UhWeh! RTesheiel (Calculator) TT T e &7 |

PPSC-1




%o,

2.

2R.

3.

2%.

QI @b QaT TR
qftaelt wewr

WeT ToTTAeT Jar ¥ T GRaIRT JaT STeid Jeiee 9aT, WITes, ITeied, oEr ¥ Wevr

T | TREEAT, 3 T TSR JATERd graf-ed U=/ fasmT fasu 1R g9 |
faerma we g v/ fawereht yoie @ueshT ATt gErgs ITyiedenee g | wiamefier yerew
QUEHT Y¥EEah! I HIe WUSHhH! TGN e |

T qTEIHH ST ST=ariaenT =1/ faueent faseaegaT Sige ifaush! T qrafT IreashaHT TeahT
I, U, e qer ifdee ekl faxma §amh! aad (Hee Ut a1 |ee 93 ST
T T T I 93) HEH THIATS I ITSHAAT Tehl TRBT 16D |

Y9 AT (First Phase) F1 ffad TETETE BAlE WUHT IFIAERATE A fgd @ 90T (Second
Phase) T feifiaer a<term afafaa s |
T?TF@?TW’\Q[WWW(FirstPhase)WWWWWW%WWW
(Second Phase) ﬁmﬁﬁ@mquﬁwwm% |
ferfad wamT @i WUt IWeaiEeaTs W HAfH =0T hFRfel T WRIeor T ST=qaiarar
qieferd /Es |

Tt & T AT =RoTeh! HFFET €T THE0T T STqaldioh! ol 3T JANhT STIRAT (=<
TS TeRTiRTd TS |

argzshA & fafq ;-
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UG T qar ST
qfFaelt wewr
T foeadt Far ¥ AT WREHTRT JAT Sewia JITEE Ja, T, e, @ ¥ W

TIAUS ;- J ¥ AT QMg URiEor
q. QAT AT €0 3%

2.2 SIEHIUS Tl STHRT |
2.2.2 HIEAVSH: §Y, UT, U, YNIUE, 3!, gHehg/ I dNee |
2.2.R JedT: =Y, 3cdtd T i |

2.3 JUTeThT Te
9.3.2 YU Tedeh! fhiam foivares |
2.3.R UTehideh Hides: Tehiom, Iuctise T adam e |
9.3.3 WimMiae fafaudar T SsfiaT |
9.3.% AYTAHT YIS BT fshiad T famisar | gramienr fafaudrere e~ auer s
o graTister fshamehena T fstfeenrarsi-mr faferemar |

9.% Tavasr sfaem - wwaTeRTel, =i ifa, AT TsTshii-a, AR Sod—=dr g,
FHt/ TFaT i, wum T fgdiT favags qon 9N Sdesdr Ogumd; HeAT, R0 T
giuTHEE |

2. JuTetsh! gfaer (Ui releie arereny)
9.1.2 Tortiaemet, To=aiaeher T AegehTel:- AT, 3TTTYeh Ue TSTHIiqeh ST |
2.4.R IMYHF Siaem:- TSHITash HAThA, HRUT T TRUMHEE |

9.% JUTeTeR! HTHTISIoh TS Hi&hideh e
2.%.2 WIT, TP, e T HI-T, €, STTasiiid, WTSTHIST, S&hid, shetl, e, €id |
2.%.R Hiwhiae qruemeh! fenfay, faemar Tea |

2.\9 “UTETehT 3TTRIeh STaeT:  foehTEahT qatumee (FHiW, ITNT, SR, Wied, Jrawd, dar, fara,
ey, fagrq) T o IrsHT |

9.¢ Tag™ gfafer T @reey: HAfdafad fae=mr M= SHaRT

9.¢.2 Tag wiatuenr fasrmasme amer SiemT Went Jeaet I |

2.¢.] Sifaeh gfafy, goHT qu1 FoaR Hiata T Jepfcush 31 |

2.<.3 HUTISRINT T FIMV TR, AT, @Y, W, 99T, TEET |

2.¢.¥ GiMe SfaHT RN g a%qee d1eH, Wiiiesh, T, e, Tl T fereamme ofiweft |

2.8 UTiFedfdeR Tgid T SraraTer
2.%.¢ UTiferfaer Tgfael qie T yehR @ Sfia o-T|rIi=e = |
2.%.R Tt foehme, Stfaek fafayar, gory wo=er T aeafaes, favaeardt SwmT, Siefary aiEd,
(SETgETs) |
2.20 ITRINCT TE-Y qoT §e/Te
9.920.9 AUTAHT TSHhT IIEE, qAT dAI, STHIEHT A, ATTCHTeh T |
2.20.% HYHh UHT: A, fafereiepa der T miafafage |
2.20.3 &1 TST: W, famedeh, eriea, FuUfee @ |
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W Tleh JaT ST
qftet wger
T foeadt Far ¥ AT WREHTRT JAT Sewia JITEE Ja, T, e, @ ¥ W

2.22 UL T JI<IUNCT HEcashl TSHIideh, ATHTISR, ST, dTeh, Hieepiae, Taishs, T,
TN, T, e, Hiiid ea GuaTaiae ST quT Fai-an Taiaraee T Aecaqul Sihe
a7 faaehee GFeel SHART |

Q. UTATeH siifgeh uRieuT 80 3%

R.¢ unfegeh dTfeheh URTefuT: alel, STeaTM, STIhH, HWEUdT, arfishur, Fifee- fewifes, Bifgusr
3T/ eovd ToetT3H, faum T gt I wdieqor, atfeneh farveroor, Sofisen (Widhshm), SHTE T HROT,
AT, T, S/ 3reerTenT faetaer |

R.R UHATHS (TEATHS a1 3k ararelt) drfensh TltervT: 1T (SUSHE), THEWAT, SRt
Fifeg, BNfSUHT TEAT (T / Heohe) TIATIA, TTHT 0T, Do, qeieh ATEIT, qeish Ster (
&), AR qeh /T gt ufawa, =1 qemetd, STqUTd, fd, TR, e,
Tofq /o=, g9 T & |

R.3 Imumfeqer dTfeheh TRIEAOT: 3TIHW, TUEUT, UHETAT, ATIehI0T, dlicheh Tor=Tcdeh favetyor, O
o=, o fa=t, Tnger T anfeesnl W, T ar oTrepfa amee T faveror, farg werm/feufa,

YHTST

TS AT FH T qHT sliigeh TOeT faueehT TIe@shiel Ushiseedle Hifde e eeshl Hedm f-gar
§TS | T JHAT JATERTT AT Level | T <o TidRid T Level |1 3T ¥o JTaRTd Teee QI |

M siifgeh gdreqor
TIHIS e =
IR %0 %0
RSl 2.2 22| 23| 2w | 2| 28| 2| %.¢| 22| 2.9 2.92) 2| 3R 2.3
T e 2 2| x| e CO I 3 3 2 " < ¢ 3
STHT 99T (Level I = 2< T Level Il = gR) STHAT o Ro

Level 1 Questions
(IR Toheqd TS 9UshT W Jgashicdsh TTge)

Level Il Questions

(AR 93T 9&t foshed g7 @9 @ IR faehcudl UeH TNUHT dgdehicdsh eIl at fash-adih, STl
o, @it 318 9, HROT T 9T At Tees, Aieal gETsd Uvee)
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QI @b QaT TR
qftaelt wewr

T foeadt Far ¥ AT WREHTRT JAT Sewia JITEE Ja, T, e, @ ¥ W

feefter w=t (Paper 11)
TAUHIS EAAX T ATastielch aT AqeATdT

(Contemporary Studies & Public Service Management)

avg (A) : 35 = W X 4 ITF = R4 IF

Section (A) : 35 Marks 9 G X %0 HF = %0 HT

JuTeTeRT HMiietsh, |mHTsieh T STTfYer STaer

2.2
2.R
2.3
2.%
2.1
2.%

2.2 TIHIT g, Uiefyrer, Tfed T st=ifes aecasr auamias nfafafuse

Miifetsh TaeT/ @y : fhfam T faivaree

Teiifaen et

AT T Sergrer : fegfa T 7ga

JAEFIET : AT T Hecd TUT o ToHTIRT hRUT T HLEAUThRT U
yafed TS 94, ST, SIS T Ghia

TR TaehTaehT Teree: HiY, 3TN, MR, Ted, TSR T qarer
aTieleh faerTehT TvaTeshes: drasiven &, TSl & T gehrl &=
ATSTHTEG, ToIehTashe T =Tq] SR ISR SRR

SHUSEIT ST, ITEHT T SHTE TU%

ATATET ST, Staeh fafaerar, ararerer yguer, Seerg aiead T e fasm

Saetd fawage: T, ISR, ST, QT gee, e gual, $ei dohe, gl

gfafar T gHTiSeh ESTTe]

avg (B) : 35 312 W I X W IE = U AF

Section (B) : 35 Marks 9 43T X %0 3T = %0 A

GAYTHR FIEAT T GLhHK

R.R

QR
R.2
R.¥
R\
R.
R.9
R.¢
R

Wgﬁw

2.2, WITCToh] GiGHTRT Hend faRivares

2.3 HIGh &h T dhded, TsIhl Mezeh Tagma, Hifq qer arfaca
2.3 TSIl AT T TS ichen! dighis

2.2.%  YUTICAHT, FTEATIRT T =ATIATIAHT

JUTAHT GEAT, 1T, TTSi¥Teh T TR qLhT
ANTRE%ehT aTfored T shded, AN GHIST T ATTHeh ferer
IR 37 T HEcd

FThT Fraee T TS

AT TSAhT STTIROT T HEed
auTAsfisRteT T TuTiaes wiatafere
QIET=REIEC R IEEATY

AR T T AREHRIAr
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QI @b QaT TR
qftaelt wewr

T foeadt Far ¥ AT WREHTRT JAT Sewia JITEE Ja, T, e, @ ¥ W

2.20 Ty gamem (E-governance)

2.22  FIEH, HEER JaGH, YRR =0T T R HaroT aret S sewr

avg (C) : 30 o= ¥ U X 4 IF = R0 IF

Section (C) : 30 Marks 9 G X %0 IE = %0 AT

3. HrESieh a7 HUTed Ud eI
3.2 FHEAT FTEATH
2.2.2 FEATAT T HEATAT FTEATYTehT FTLNOT T Taeel
3.2.3  JORT STTEATITh! TN, e, AT T Hacd
2.2.3  SHEATAIAT HARhT Heed, Yo, ATEIH
2.2y HATAIHT FEEITI AT UM (MIS) 3T STTE9Ihal T e
33 TGl YUTedt T TS UeTTes
3.2.0 TR G YOIt T SRaTadieqor araeefl STaehrt
223 O Y T T deh! ARl e yurefien! STHer
223 ot AT YUTTeRt, TSTed SEAT YOTTelT T eer BT JoTTeft
2.2y (ST YRIEA TRl SR
2Ry HY, YU T AT dgeh! GLhR] doie Traell STHehiT
3.3 JUTeT ST faT, yewT STt SaT T R @i der

3.7 G TS 8@, TouT ST daT T T SRRt daTehl e, 9qqfd T

aett T giq o gt ¥ T femmaefiar vyusr e

3.3k GE fASTHAAT WaT T yewT ST ST SR JiHT, o T ST

223 MY TEEHT ST T, e T e
3.x  GESIeh OdT 9d1E

1.2 T T HEed

2.%.3 HESHE T YaT8 T ehm, qiiehT/ ATeamgs

34,3 HIASIh HaT YATSHT TaT TSTIheh! M[HeRT T HATHTRIeRT SATIRR qe T

1y UO T M J8eede T §aT JaTg
FeST : IY YAHT UISTHTHRT THIEEEaTe A Toeteh] ST T FEgar g1 |

fdftamsr %1 @veg (A) (B) ©) v e e
SIERLIC 34 3y 30

BT 3T I L\ ¥ 3 23
BT I I

(Yo T T d8) ] ¢ ! <

A I T - 9 2 R
AT I I

(T T ST ) ‘ ) ) ‘
STET TR He % % « 20
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QI @b QaT TR
qftaelt wewr

T foeadt Far ¥ AT WREHTRT JAT Sewia JITEE Ja, T, e, @ ¥ W

adwr ax (Paper 111) :
T qHE qEaeeT
(JTATRT YT T YT AT FHEH! TATHI)

avg (A) : 35 = W X 4 ITF = R4 IF

Section (A) : 35 Marks 9 U X %0 HF = %0 HT

FRTAT =TT T GISTcHS FIER

.2
R
.3
R.¥
.\
R.%
R,
R.¢
2.
R.%0
.22
R.2R
.23
2.%%

gql, I, BIEiers, T TIeIa8R
feuuft, weama T wfaeeT o

SIS SHIEATIT

HATITET T ST

oo eI T MU (ARRgE) e

ST, FEAT T AR e

ANVAE ST

Tifees /=Tiees /JTfes Wi et e

ot aETeh! Ui T oeca

AqWT BRW, e ATew, aiigar fare T =t @rar awmft SHewrt
F faawor T SRR TS

iR Tadregor T ergmHa
T 1 B Frarefl HaeT
HISATcHR ATIAT (Norms) T TITET JOTTeAT (Status System)
@vs (B) : 35 s W I X 4 ITE = 4 IE
Section (B) : 35 Marks U X %0 HE = 20 AT

WRTHEA AT ST

R.2
R
R.R
R.¥

.1

HreSTie YT I, 3e T Fhdee
qrestives Y T faehmr wermem

YOI AT AT Tra-eft STHehiT

HITShT U, 32T, TR { HITShT ITHUREE
TETHT GISHHT U= qT Hriee

w2 STETIR GERINT STIE-HH STRINT

Ru.x Ik YT AT T YSIT &leh TaT =T
4.3 HETNET qierehehl ST

Ry RIS qUT HiEuiEgE e

uk TSI GLhNh HSIIge
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UG T qar ST
qfFaelt wewr
T foeadt Far ¥ AT WREHTRT JAT Sewia JITEE Ja, T, e, @ ¥ W

us  HET HEG T YIS GAT
2.¢ SYTEATYhI YN, HFTHNN, I8, & T hige
.6 qcd, Tule, SEROT T TEe
R.¢ THI=OT T GHoenT AT T Heed
.} HHE TiATRTeTdr
2.20 HISHTCHS Uied T faemm
2.22 WY FSEATIH Hecd

avg (C) : 30 o= ¥ U X 4 IE = R0 IF
Section (C) : 30 Marks 9 HIT X %0 3T = %0 AT

TSI T TeRITIT Trerweft il aeT

3.7 USYT LN & favrer framrerett

3R WHT TR HGe T, 00

3.3 Y, YT T T dgsieeh! STaiaras]

3y G (ST qT HeTe) U, R0%%

3.4 HESHER @G U, R0%3 T iHemmEe, Rogx

3.5 IR & TFET U, 0%y

3.0 AR FrEifary aur fadfiar SaieTiaeT U Rous

2.¢ Taua SifEm =IHeRoT qoT e quT 96 Swrdt sl SeeT

3.2 GF YeIehtul (AT ARUSHE) HamuT SATaiu T 31me T I9 drseit shit
SYIEYT

3.20 YR VT HfaaTer Trael U, 0% T YoIT T GiadTe HHaRT YSTe qrawt
ST
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QI @b QaT TR
qftaelt wewr

T foeadt Far ¥ AT WREHTRT JAT Sewia JITEE Ja, T, e, @ ¥ W

adw ax (Paper 111) :
e qHE Fraei
(ET FHERT QATf)

@z (A) : 35 1% ¥ T X & 3 = 0 TF

Section (A) : 35 Marks e TTT X 20 IE = 20 AT

aTfeler g

2.2
2.R
2.3
R.¥

2R

2.%
2.9

2.¢

aSie IGA, Tiiehfd, TR T T

JUTETeRT TR SRET YUTTet SRAT dTHT STHehRT

G TS T ufdee

TSI & A (Public Sector Accounting Standard)

@TaT =T (Chart of accounts), Thel T @TAT (TSA), FHFSTAT TN LRI @1

JUITelT (CGAS) T TehtdT yotredt
SR AT JUTTed!, e T Wigwrell eramvoTTed!

AWTHRH: MYaRT H=R, d el forara, aoie fae, @it ®idar!, Ugeh! sfehien! TeeuT,

TET @ T hed T MIRR T ST STIRITHHT i@ Tg@R! fieht

s (B) : 35 == W I X 4 ITE = 4 IE

Section (B) : 35 Marks 2 TTT X 20 IE = 20 AT

ST Qe STaTEATI TFaefl STHehRT

2.2
R
2.3
R.%
2.4
R.%

gasiaer Tie STaETIRT 3239 T fagr

wfitg FEfer ferert T @fte fafyr
Gite grprar wEtaaT

GG SFIEATIHT TeRUT GE-T et
QNG FHEIRT AT

eI @E qrreet St et

TSTHT ST

2.2
2R
2.3
3.%
ER
2.%

TR grgfaen! TSHT, AT T GTeor
foreft srear vl sgaeen

foreft Tdteror wfdaeT st
TR ST

THa g9R, Team T fawer

fort o Tt 0. 0. B Hee
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W Tleh JaT ST
qftet wger
T foeadt Far ¥ AT WREHTRT JAT Sewia JITEE Ja, T, e, @ ¥ W

T T e ST TRt STHehil

¥.2  {TSed SASEATI YOIt

¥.} Hied SI¥ T JEhT T

¥.3 o gigeT T Ioie o

¥.%¥ TSTEIh! = feame

¥4 EY YT T RAHT TEHT o dighis { fausT i Traweft STeprt
¥.% G ATEHT T QST HEfere

¥.o G TRt SAfhTa T MYeRT @rdr

¥.c YU ST Tre-eft e

¥.% T, YT T WA TEHT TS TSI ATIREE

avs (C) : 30 a1% W I X 4 T = 4 AE
Section (C) : 30 Marks 9 T X %0 3T = 20 IS
QT GEI0T YOTTet

w2 ST THEUThRT T, 33T U ST faga

w.} SN THI=OT YOTTedt T STT=dfier oiar qdteqor

w.3 AT GHETT TF-EHT TEToiaT WIgTehahl i shded T TfIehi

.y Tarfqar fafar T FRges ETaiEvT qrwt SRR

.4  STETILEIOTERT Al TR : G-t Hiater, ararexir, fafer famm aramadeor
w.§  SINGHAT AL RaT THETT T JHehT FHi-aa

W TR SRATIRIE0T A (Public Sector Auditing Standard)

W.c S%9] %] BRIl T TEIEEI0T TEee ST

«.q T UG T WA TEeh! AETRIE0T e

.20 TRATILEIVT FFeel SIS HET:  ASOSAI / INTOSAI Tt THT=T SIHaRRT

QIET AT ST GET0T SFaeell STl e
.2 \UTceh! HTEM :
c2.e  HHT ATRIE HE gutedT, Ureferes nfdes T yomedt T T i st
JUTTAT
223 G YOI T WHT deehl AT RSN
%} AWTIE T, 004
.3 Tfier srifafa qur fomfier STeTae gVt ST aeT
2. A YR forelia get=aior et shrdt sararem
g4 3T A UF, Ro4e
.5 oI ANFHg T U, 04R
t.o T GThI Gelel reT shiHT e
T.¢ VS T qUT e ol Tt U, oy
€.% Yoy fom S¥eEAIT U, Rowy
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W Tleh JaT ST
qftet wger
T foeadt Far ¥ AT WREHTRT JAT Sewia JITEE Ja, T, e, @ ¥ W

%.20 WMHIT THR HAEH U, 00y (TH=g :-20)
€.99 WAV T graT fEmEe, j0e%

Zwey : fcarad fasedT grafed GauTiaer SFeaeT T graf-ud U qT HaHTeeiishT SRAT ST
SR Teg TS |
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QI @b QaT TR
qftaelt wewr

T foeadt Far ¥ AT WREHTRT JAT Sewia JITEE Ja, T, e, @ ¥ W

adw o= (Paper 1) :
qaT YHE FrawiT
(STVE THEHT QATHY)

avg (A) : 35 = YR x & A = 1 AT
Section (A) : 35 Marks 9 UIT x 20 T = %0 IT

AqTART 7 ST

2.
2R
2.3

R.¥
.9
R.%
.9
2.C

2R

TR 3reid—renT faRares
gAT S9R T T ATl
ErIGEIRCINES :ﬁ'f?f, o ifa (fiscal policy) Aifger ifq (monetary policy) T SR

U TR, YT LRI T TR Tehl ol aojaT T hA T~ sdaeelT
AT TR ATSHT TR ATHT ST

T (UeTeT T AU ) T AT araefl STehry

-TqTeTeh! dGf¥Teh SATIReRT Ui

TTHT SAT=ieh Fe0T aCITIH

Jeferer gerEr ai=TeH

9.20 AUTTHT doh a7 Tadir Geem gra=fl Sl

@z (B) : 35 == YT x & AT = K AT
Section (B) : 35 Marks ? U¥T x %0 3T = 20 T

TSTES URTTE ST T ShIgHT sgaeerT
.2 AUTeeh! e :

2.2 Hefy ATieier e yorredT, ureferen eriieier el yuredt, T efiieier el yoTredt
2.2.3 HE Yo T TATR agehl Tiier 1fuent

.3 fodier esarawr T geE diewnlie

R

.22 Tl qUTRTET STgEM, Td TJeH, THYGR e { fauiy ofgeH

3.3 HT Y T T deehl L qT T hiehl TIhR & T TSI Siehie rarelt
ST

HERT T 9GRT T ST TFawet e

232 ¥OR U, R0ty T fagmEef, os%: HOR SFEUTE YehAT, SiFEam gfeenT wieor
(Post Clearance Audit), HET T fefel drsweit

2.3.3 IR U, Roke T fommaedl, RouR: 3Ty faawer T st faeriwor, feheara<t T oufim

T TG, YRR L g, L foare (SRTEiehd QAU JAUEed) qor &t
FRITAT ST TR Hrawelt SITehiT
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W Tleh JaT ST
qftet wger
T foeadt Far ¥ AT WREHTRT JAT Sewia JITEE Ja, T, e, @ ¥ W

233 oI ANglg & U, 04 T fmmaett, R0uz: qdl, FX fgawor afeer, & w3,
h{ ﬁ%l'iTUT, h{ fcﬁﬁ, h{ YZ (Tax Exempt) T [T QT (Zero Rate) Cal gl%rm qrat

3y I Yook U, Roue T FIWTEE, o4l IF: Yook AR T g, @

234 TG U, 03¢ T FIumaelt, 033 31 J[ooh Tt TR

3.5 QST TG T qUT et Toivd TFaf UF oty

2.3 WQITeh! Uehdl TR FERT T qrawell SRR

gus (C) : 30 o= ¥ W x X HE = Ro AT
Section (C) : 30 Marks ? U¥T x %0 3T = 20 HF

T e T faedt &
3.2 TS TRIER] €3 T ST S
2.2.2 T HATO T WIAed HeRTIg%ehl TST HTEHT T Hies
32,3 AT HITHGT qUT AT TATerIehT 1T T e
3.2.3  USTET UNETEHHET SFIT SEIo0T STIEI T, TSTea STge-eT farT, weTerar
T=Teh IRl R TSTaT T sifirenT
3.2.%  USTEd HHE TS qT Hole reel STeem
3.2.4 U qUT AT TG TSTET FUTAt
3. USTE gEEE =0
3.3 SHIETAT TRTaTTeRl SAHH STl T STawehdl
3% SN TSTEaehl &, Heed T HaHl
3.4 YO GUR T AR G&S 0T
3.5 WUTCHT HIEST-eh HEHehRT R, e T ST JiTaH
3.0 WUt TR Sfehs faia deemeh! saemd, fawd T qarar fafomr gia afiEmes
3.¢ AUl YSHES, ST T HEehil &sieh! Taenm T SFaeema
3.3 QT HauT fod STawma araet U oy
3.20 HALEHRI faa STTEATT U, R00%

Y : Ifcarad TaTvaET grafed 3o ST T grdierd U qoT Hemmerciier s
HET TSR Teg TS |
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foorr: - HFRCY @ tlﬁ&"l'UT (Computer Skill Test)

THRTTHSE TLEAT AT (Practical Examination Scheme)

foomr quity TRyt fosrraey Rivew F D)
Devanagari Typing R.1 A « 'ﬁ:l%l?,'
English Typing R HAF « e
AT Frw reoT % EDINIEEED Windows basic and Ms- 24 I
(Computer Skill Test) (Practical) Word
Electronic Spreadsheet . HE 2o
Presentation System e HE

TIEUHHAR IeT: -

3TTSTehT AT AT S ST S50 SATaRTNG: THeT GHTIHeRT ATHT gqr T g wfafesr aftfaa
T AW [, 9 T GROT HUhT ATt G STINE™ & | aqed o¥1 fohien] Heaueeh! &9HT Lgehl ATl
FUAR S TG ATIRYT FF T T T 9TehT s B T IUYH §9 | EHT I Tereheal e
TEhT JGHT HRNT FHARIGEATS P Tl T G SHEITEE & 7 &war g1 e iaws |
T HEIRER Gl dgh! Gl TiaaTHTdTcash TiEeh! fedier SRomT hFRel €T Teur ST aE
ST T AT IS IR AT |

Contents

1. Windows basic, Email and Internet

YVVVVVYVYYVYYVY

Introduction to Graphical User Interface
Use & Update of Antivirus
Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.

Concept of file, folder, menu, toolbar
Searching files and folders
Internet browsing & searching the content in the web

2. Word processing

YVVVVYVYYVYVYVVY

Creating, saving and opening documents

Copying, Moving, Deleting and Formatting Text

Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Borders and Shading

Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge
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Electronic Spreadsheet

» Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet,
Workbook and Workspace)

» Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins and text

wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Y VYV

YV V V

Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.

YV VVVY

U a1 TR Typing Skill Test HI AT TSI -

ISR Typing Skill Test & @IRT 240 Ieqgeanl T3 Text fagd T 8@ TgAR & WeH THS:-

€ 3168 ufd fo9e (Correct Words/Minute) LIE i ED
W« 9GT H J[E 68 Hiq e arad o 3
W T A7 93T &1 T 0.4 WaT A §[E ¥eg Ufq fave ama 0.40 3fh
.4 IT | T F&T T 20 9T & & ¥eg Wi foe amad 0.4 3iH
2o AT |T =T J&T T 2.4 9T &H Y[E ¥eg Ui fade amaa 2.00 3
?R.% T & 9T J&T T 24 HaT ¥ & 68 Ui foe amad 2. e
24 AT |1 94T §@T T 20,4 =T &F g 168 uiq five ama 2.40 3
20,4 T @ WT T T Ro 93T A 3]G ¥1eg Ufq fove ama 2.0% 3fh
R0 T & WT §EF T k.4 HaT ¥ G 368 Hiq e araa R.00 3eH
.4 AT AT T T % T 7 JE 68 Wi e amad R Heh
W AT 1 9T e Y 98 Ut fie s .%o IHFk
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English Typing Skill Test 3T ATHT 00 ITeagkehl T3T Text [G34 T I8 AR 3 UM ThAS: -

S\F&'Wﬂﬁfﬁﬁz (Correct Words/Minute) I3 3k
% T 9 IE I8 i fe amua o 3H
% AT G5 9T & T R 9T W I[F 68 Uiq e amua 0.40 IFH
R 9T @ 94T S&T T 2R =T ¥ 3G 916 Hiq fe ama 0.9% 3eh
2R AT €T AT F&T T 2% 9T FH G ¥6a Hid e s 9.00 3H
oW T | =T F&l T 2¢ 93T A Y& I8 ufq fove amaa 2.4 JFH
2¢ 9T | 9T J&T T k¢ W1 &FH {4 368 Hiq foe aaa 2.40 ek
R¢ AT | =T §&T T ¥ AT & G 68 Uid fHe amaa 2.4 3fH
R¥ IT |l 9T &l T R0 9T 7 JF 68 Hiq e amad R.00 3H
R IT {MT F&T T 30 W= W YE 68 iq fiee amaa R.RY HE
30 T A1 9T &1 [§ ¥1eq Ufq fove ama R.4o 3Hh

WWWTypingmm@TextﬁémwmﬂiﬁTextﬁ‘Tﬁ@%‘Wﬂml
fasqaﬁr HUST a7 AT Text HT Scoiiad T A wiamefieea 3Trqs:vﬁ Text HT Punctuation
23T TRET UTSUHT FEHRT IGEHT TTUHT T & | Jeavard (4 Formula ST T & w168 i fame
(Correct words/minute) ferTfe ™ |

Formula:

(Total Words typed—Wrong words
5

& Mg i fime (Correct words /minute) =

3k % %k %k %k 3k %k %k
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