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LY. 99 T e TRDT =0 ATESE AT AL G AAHI
1.5 BT (VI T AYAT BT) T BT qeaedl Sl
9.9, TR A8 AT T
9.5. TUTTHT AT F0T STaeI
9., A FEEr g
q.90. urerr " qur Bde dear wveaed) s

gre (@): }Y AT LTI X U AT =L &=
Section (B): 35 Marks W X 90 T =90 AT
R, UNEH TG G4l Bl sgaed

R.9. TR AfTaT

2.9.9. TEF, MRS T TAT AMGS HAGOTAr
9.2, Y, YSIT T T dqEHT AMdEH AfTER
R T gEawaeer T e siewi'
.39, Focita qAMTE, Ed, TR T @O SqE
R G, YR T T AEBT BT AT IHTHT AABR S0 T Toed stehie qraedl sqaedn
R.3. GH T UGUH ASET GFAYl HIAAT TaedT
2.3.9. ¥WHT UA, RoUS T HFHmEEl, R0Y%- A e ¥ # Myl heaeed T o we
TR, YERTAT BT B3], B AT (T [ARIeelsh, T ) T < Fatar ageit
THAT GFEl ST
3R HeA AMAG FX UA, R0¥R T NIATER, 204 3- FX fERw Thaer, #X FE, w FERm,
Y Tl %X G (Tax Rebate) T A 3T (Zero Rate) T Jraen F¥a=dl
R.3.3. TS WEeT BT qr T Tord wEE U R0
R.3.Y. YS! UHA AR TR ATHR BT HT Traredl TR
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T T qaT AERT
USRI ER
TR S HaT T T R AT A G e, G Y 99, e 99, @l 9608
AT T GLHT YT O AT @l T T T BT qHe ebedy qi a8 (awiEi)
gD Gl HAdINdTcas qUETD] TETHH

R.3.Y. T T IS A Y, TER T ohe

TIEM): 30 AF ¥ WA X ¥ 3§ =30 9§
Section (B): 30 Marks 99T X 90 AT =90 AT
3. oed wemeA X i &
3.9. OO YMEAe] TET qA7 GLEAcHS cqaed]
3.9.9. AT WHER FF FAT T AAed HHaetdh! TET Gaql T FHUEE
3.9.3. qFeAT YRT ATEH AIHAT &7 AATAAHT HH T Bl
3.9.3. U9 URATATHT FFI T ATEI [THE, TSTEd A8 ([90A1T, Heler@l (oAb
FHAAT, T @l A% HEAas! a9
3.9.%. YT qAT T qERT T YA
3R 9 TerEe Faeamn
3.3. G TR aAAE FFEAT T ATEALADHAT
3.¥. AR qoedad] &, Hecd T gl
3.4, TR TSEWR THHT &AH! [ T STaedmo"T
3% EHN SAHT AT GEHT TE, Gehriel [BRH ¥ i, Gehriee ST 9 <
FHEAT TR
3.0, |fFerl Yeer o sgaed geerd) U, 0%
3.5, ArACEEN O egaeam U, R0y

% % % % Xk % % ¥
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T <l Qe A
s wew

TR S HaT T T R AT A G e, G Y 99, e 99, @l 9608
AT T GLHT YT O AT @l T T T BT qHe ebedy qi a8 (awiEi)

gD Gl HAdINdTcas qUETD] TETHH
SRIREE]

(Paper 111)
FHIT GHEH AR

grg (F): IL AT LT X L AT =3 &

19T X 90 9¥ =90 IF¥

Q. BEA FEEE qEET SR

9.9.
q.R.
q9.3.
qQ.%.
9.4.
q.%.
9.0,
q.c.
9.%.

AT A [T AT SHET

ARA HIA I HAEE HTAH! T T et

A1, AT=AAE T WMHT bt af=g T fear

U, o, faffas T e et akeEg

BT THAT Gl G ST (S T =)

BT AB! A=, B T fofar 17 o= T o1 Baee
Rl = T THRee

I S TR & BER T 9 3

TIA / TSI ASTAD] A=A

1.90. U TWHRH! H G FIAmEed T el I8 TWHRS! H1E & FaamEed

1.99.

TYT GLHR I U, 00y FFaeel THHIT

9.9%. F&eT FSHAT @1 U9, R050 T 9SE Mewd dar FoeEed, j060

.93

gt fAEme Fair @ B e

gre (E): % AF LTTX L AF =3 &§

19X 10 AF =90 IF

R, VA WY gFeel 9T ST

RA.
R
Q.3
R.¥.
R.A.
R.%.
R.0.
R.G.
R.R.

FTATHT q8 T G0

FAGE o TR=T T AABR S

FTAaRT SIS (Near Aed, 359 Ferd T garsd Fared)
THOET, TdSTR ™ T SHT GTS] T Hee
FEEITE, TS T ARG ai=d

fer@aqdr s 99 Ud, 71 T aWS
ATMEATAT T FHTATHIST GR=T

T IR (Wi g, fored wEnr T Fel v

FENHT FHIA (AT, g T T ahqg)

2.90. g IR, St T haedrdl Jooi@ T U HUEE
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T <l Qe A
s wew

TR S HaT T T R AT A G e, G Y 99, e 99, @l 9608
AT T GLHT YT O AT @l T T T BT qHe ebedy qi a8 (awiEi)

gD Gl HAdINdTcas qUETD] TETHH

.99, oar Toff T HA O

R.9R. TIUAET T IR Ae Faed wvaedt sgawdr

.93, ATTIAHT hicATl TaH S Gel&m®! &, Haed T ATTHR

R.9¥. SAHHT HATRT T ATLMEA

.94, WEN AT (Hld WEIH Bl sqqeda qgid)

R.A%. AT SHTEAI

.90, ARCE AT

.95, WHdH AT Rgras! aw=a

R.9R. g GIAEH Mgas! aRag

R.30. AITATH A Tt TART

.Y, T e AT o, ATTHR SHHT TART T I GFaE-hl Wil
gre (M): 0 AF ¥ T X L qF =30 g

199X 90 A =90 AF

3 I AIETEE T AWAST TEH ORI dhie aEEt

9.
R
3
ERS

ER @

3.5
3.0,
3.c.

EAS

3.90.

211

HET-ARIEhT et e suaear (P, v, i, wded T afesr)

e AT gach] q¥e-dl saaed

T T HATAIHT 9=

e deaT TXHT ddhiciehl HIH, Haed T AIHR

THR aﬁﬁﬁ'ﬂﬁw FIATEL U1 (SEd T@IEd, TH13 Ioi, FI18. I, SIHET Heod,
A, ATE-AAHATH] T, AHANGA, TRFHE I8, TEHT G, TTghadl AR T I IJIHT
fae)

faar aerd uegent fdfHterca T ufaer areedr seamen

! AT Wiadr T gam Sy dedms THE Femdee

A A AR, Hgh! isrEr Sty diear T wiserd g, qar et o
FHTATaT UFHT TqE fasrdree

qury fiede! iy, afiwr T dfeasr afasree

BRATT A7 BTETAT T Bal T4 AABRED

ATEA T AN Ab] A qFag

* %k %k k %k *
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T <l Qe A
s wew

TR S HaT T T R AT A G e, G Y 99, e 99, @l 9608

AT T THW YT ah AT <@l T T8 T BT GHE GErHEal uEl a8 (AwiEi)

gD Gl HAdINdTcas qUETD] TETHH

- Fegel T Q& (Computer Skill Test)
FACHS TQET A9 (Practical Examination scheme)

ELpt iy | e yoreht | ferveeq e & H Rk
Devnagari Typing .Y IS y e
P YL Rk} English Typing Y AT Y fee

T (Computer Windows Basic o o
Skill Test) 90 | WANTCH® | Word Processing 3 9T q o'

(Practical) Electronic q 9T

Spreadsheet
TMSTHAD I

AT ATF T 2FF SaTH S caaeiiRer THear THIEHT AR GEe T TR gffer aRfE
T GATH HE, U9 T GROT HUB! Afch g7 AUREE wWhl g | a8y 9 [hEd! $eavshl TIHT Wl

9T STl T T T S AT B IS & ATHRE BFIel W T E9 WUE i

FHIE T SR €79 | IEHl U WeHEal Uikl qeshl UEHT HrEiKd HHEEeES BT qEe

THI T qHEAEE B T Audl g1 auiked 3Ry | e WY ¥ e 9o @ gt
YT T, G, e T W@, A ol THEAT GUE, B GHE, GeFhEal qi+ qesl ger
IARIATCHS GUETHT Fdd =R HEIET G T FARTcHE JUal GaEeT T AT qha#ha TdR)

U |

Contents

1. Windows basic, Email and Internet
Introduction to Graphical User Interface
Use & Update of Antivirus

Starting and Shutting down Windows

Concept of file folder, menu toolbar
Searching files and folders
Internet browsing & searching the content in the web

VVVYVYVVY

Word processing

> Creating, saving and opening documents

» Copying, Moving Deleting and Formatting Text

» Paragraph formatting (alignment indentation, spacing etc.)

» Creating lists with Bullets and Numbering

» Borders and Shading

» Security Techniques of Document

> Inserting header, footer. page number, Graphics, Pictures, Symbols
» Page setting, previewing and printing of documents

» Mail merges

PPSC-Page 17

Basic Windows elements - Desktop Taskbar. My Computer, Recycle Bin, etc.




T <l Qe A
s wew

TR S HaT T T R AT A G e, G Y 99, e 99, @l 9608

AT T TBTY T qF AT ol TV qHE T B G eI Ul qg ()

gD Gl HAdINdTcas qUETD] TETHH

3. Electronic Spreadsheet

» Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet, Workbook and

Workspace)

Formatting Rows, Column and Sheets

YV VY

Sorting and Filtering Data

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc.)

Formatting Cells (Font Borders, Pattern, Alignment, Number, Protection, Margins and text wrap)

S =T AT Typing skill Test ST AR Heym:-

Q. FEAETT Typing skill Test T ANT QX0 WEEEEH! TIT Text 45 ¥ Se@ AT A% Ta
A -

& weg Yid e (Correct Words/Minute) w3 A
Y WeaT HH UF o8 Hid e =ad o g

Y AT "l AET SEr T .Y R W g wed Wi fee | 0.0 3§
0.4 AT |l A4l ¢l T Q0 Wl HH g ¥ex Uid fHHe amd 0.0Y g
QO A1 |l WeaT FGl T 3.4 WRRT HH U ¥eg Yid e amd 1.00 &z
QR.Y A1 F AT TG T L HET BH F Wed Wid FHS S q.349F
QL A0 | WET G T .Y WRRT B g wes Yid e wad q.4093
Q.4 A1 |1 WET & T R0 WAl HH F WeE Wd (A =mad AT
R0 AT Al WRET FEl T IR.Y WRT HH @ 06w Wi e A R.00uF
IR AT AN AET FGH T Y AET BA [E WeR Wi S A RNAF
Y AT AT AT AT qF YR Ui Hee ardd R.MouF

2. English Typing skill Test 1 @RI 300 ¥Eaga! U3 Text eg T <8 AR AT Y&

< v 9@ R (Correct Words/Minute) e HH
& WGl A g vea Uid fee ama I

& A Al WeaT g1 T R WRRT HH qF Y8 Wi (e ama 0.40 ¥
? AT |l Heal ¢l T 4R Wl HH g Yo7 Uid e aad 0.0Y g
QR A1 AR FG T Y WRT BH YE wed Wid e amad 9.00 g
YL A F WRET FE T 9 WRRT B U WeE Wi (e s 9.349F
15 a1 |1 WAl Fdl T Rq WeaT B U Weg Yid e =i q.409F
9 AT G WRET TG T RY WRET HH U Weg Hid e = RCTE
Y AT AT AR A& T RS WRT HH I ¥e] Ui (e s R.009F
6 1 W AT TG T 30 AT FHH E el Wi FHT S VAT
30 91 | WAl A&l U Weg i e =maa R.Mo¥F
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T T qaT AERT
USRI ER
TR S HaT T T R AT A G e, G Y 99, e 99, @l 9608
AT T GLHT YT O AT @l T T T BT qHe ebedy qi a8 (awiEi)
gD Gl HAdINdTcas qUETD] TETHH

3. SN AT SN Typing [RSUST Text @8 ATIR AT 2189 TaT Text @1 Fe qdem g | fegust
FUST a7 TATNRT Text A Joelad T4 Saitod qaendfgeel ATFT Text @ Punctuation T3T T¥IEhRT
TIEUHT TR TeEHT 0T A G | qeasie, (6 Formula WNT T4 913 9158 9id e (Correct

words/minute)ﬁﬁﬁlﬁfﬁi{ |

Formula:

. Total words typed—Wrong words
g wsT Wid AE (Correct Words/minutes) = P g

5

* %k %k Kk %k k k k
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