T W@ e AT
e we
TT S e T T A Qe S Y 6, 9 TE e 9HE, Ted 9HE, ol
YU 1 TIHT GBI A1 qh AT ol GO0 G T B 98 qedHed? aidr a8
(FTHaferes) 9! GaAr AN acas qUEE! qeaH

YIEIHA TULE:- GIhH T Uabldhd TU&T Tl (Unified and Integrated Examination System) 2T STETRHT
MEHHB] TU@T [HFITER ge:-

T - 9 W - R
T =T HFET 9 GET
e wden - e = AFaH LT et
It o8& AT (Written Examination Scheme)
9. TR IO — Fifa ahEr
™| iE | Iy |06 TRt | W GRSy |9
YIH | AT S Qe FETT Y
AT e @ | 190 ¥4 agawion® W | A° T X IFF=100 | A
T (General
Knowledge & Basic Office
Skills Test)
R. T ==or - e ol
= | Uit | STviE | Q& e T GEEATX AF w3
fadfa | FafaT sgaeadT (Office | 900 | Yo | UG BIEAT ST | 9% WA X X AF=EO0 | R AT X
Management) oo o SR | ¥ 9 x 90 #g=yo | 30 fuNe
qaT | P AT W Fw | 900 | Yo | TR el IR | § WA X Y qF=¥0 | R WX
(Job Knowledge related T T oM S9OC | & W X Q0 #$=50 | 30 fAue
subject)
3. #fFqw =) - HFgeX AT QAT T A=qaiar
IERE) qUuig | JQE e g
HFISL T TYEAT (Ccomputer Skill Test) | 10 YARTcHS (Practical) R0 e
F=qardm (Interview) 30 ARgF s=qarar (Oral Interview) | -
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EERSICACE IS IR
s wew

9T ST Far T T F 99 dAeaiia TemE @, 9 T 9HE, TSed 99, ol

TEeT:

9.

q0.

11.

1x.

13.

1%.

9.

YU 1 TIHT GBI A1 qh AT ol GO0 G T B 98 qedHed? aidr a8

(FTHaferes) 9! GaAr AN acas qUEE! qeaH

T TEIHH ASAATS FIhH T Ui d TUET JOTATh] ATERAT AN 8 T AR aQeqr (Faw
=0T T AT SRO) qer ARqH =R (FFgel Q9 qEn T Seaard) T g8 WRET e
RS G |

iy Sfeafea fefea aler A ge Jar qHed A @ gy |

iy Ifeaferd e ﬁwﬁaﬁqw,ﬁ?ﬁﬁquﬁﬁwﬁw&wﬁt
Al ad gg |

Il MEIHH AT <@l THET T BT FHEHT THAT TAMT GBI GAT HA a1 § |
forfera aemeT ATeTH AT 9Tl ar SIS e Sarelt T Sl ?@gda |

ST TgAFaF (Multiple Choice) TEEHT TTeTd I FTAT T TTaqd. I a10d 20 e
AT FHIT MG O SO ARTAT G a9 AT BT B T AT HI 9 T A |

TEABITF LT G TAEATH F THRHT HAKTH i SUHTEE Sed: Flepeed Hargd
I, THIE L AR F U Teqee TR T qrg G|

T Qe WHEE, 93 T A3 WR AT Fearga T,/ faraH (30 aqar g |
T W g /AT i @uedT il gEl-ge SaeuanEe gagT | udandier yeiw
GUSHT WIETH! IR GlEl V! IJAIRAHTH o I |

T UGHHH AT Feaiiciel O /Tt HREedar g Aush WU A TS AT G
FA, U, T qar e et BReT et s (e AuET o1 ST 9 gersuat
A g9 T GG W) FIH LHIAE I9 TSTHAA T GFe1] 06 |
WWWW(FirStPhase)Wqﬁwml Ig TR TS FHie TQEmeh!
AT A ford I8 qQEeh WEHIEE G TUEnh! AT GHEE TR S | 9 TQERT Sy
izt Tl (¥1) 9w g g |

TIH I (First Phase)'él'ﬁ forfaa afemene Eq_"ﬁ_c' HUIDT STUEAREGATs WA G =R (Second
Phase)a'ﬁ forfge o giFaferd ey |

g =T (second Phase)ﬁ forfea Q& T I ST UTTg ! AT forfad aersRT At
YHEE G |

o< =9 (Second Phase)ﬁ foifea e ?Fﬁ_cf HUI DT JTEARETAS WA Afad JTeh!
FHFYX AT THAT T Aqaiarar Aeafrd WeTg |

%‘cﬁ'q TR (Second Phase)ﬁ IKIEn) ‘T&W EIESIER afeaw AL(h[ b FIIL LIk qﬁm RIESIE]
B I I e e
Afeaqq AT YBTE TAS |

9 &.91&THH ] M- 2059190 |33
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Tl b AT AR
et g
9T ST Far T T F 99 dAeaiia TemE @, 9 T 9HE, TSed 99, ol
YU 1 TIHT GBI A1 qh AT ol GO0 G T B 98 qedHed? aidr a8
(FTHaferes) 9! GaAr AN acas qUEE! qeaH

TIHYA AR A QAT AT HAad W T

(General Knowledge & Basic Office Skills Test)
@UE (F) : T A (General Knowledge) 3IUxXR=0 HAF

q. GRS T (& W x R 9% = 93 3
9.9. GRfATSE T gl GEedl AT EEE |
3. Mia— FETey, WeTNR, g4, FE, TR, 99, T, 9o, Saa] |

-~

q.3. UTeTshT Sei— HlTis A, SRaeid Teed T Wiehfdd qraar (Ferdid, siastq
Feafd, /el @iHe Tere) |
R. sfde (& T xR % = 9%
aqF)
R.9.Fraer sfiem — AriRE i, Brrgs! Tog Hiied, AU Taa=adl TUH, Thi/
FFCE HI+d, JIH T G oragg: ue, $RI T IR E |
.3, AR SIAE (W FTaaid gTeasa)
2.R.9. fiasm, fe=giasa T Aegawra: qHilsie, diedide, Afde & qemiides
AAET |
3R AYFE SR (AU UHIHT 3R BIagFH ) ToHide TeHT=hH, QrHTee,
iEpide T ATfde Faear. |
3. JUTASHT T, ATMSE ATedT T IMETIG I (& T x R A = 4R %)
3.9. U] TSI AAET, TFA, Hed T A=A, G, SIS, |, FEh{d, el
Hiiecd, T, WiEpids qFaar |
3R 9 aReEFeE (wfd# dfy, Fo areed geaes, ufd <afs s, B, et
T, e wwan)
3.3, M ST (T, N, SR, I, AT, TR, 6@ Arer) qreedl bR
|
3%, JUTAHT MEAIGRT T THR — e, T 9ma uedt T qoiids saaedr |
¥ el TS qEAET AT (4 9 x R &F = 90 ¥F)
¥ Q. RS YRTRT Alicrd daedT T SRIaeid w6
¥ 3. AR FILDT ATHISD, iEdhidd T Qdlicad Aqed
¥.3. el YTl qEA Ui T ATAD sreee
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Tl b AT AR
et g
9T ST Far T T F 99 dAeaiia TemE @, 9 T 9HE, TSed 99, ol
YU 1 TIHT GBI A1 qh AT ol GO0 G T B 98 qedHed? aidr a8
(FTHaferes) 9! GaAr AN acas qUEE! qeaH

4. Torsm gfafer, Sreareeg T ardrERe (& T x R 95 = IR 4F)
4.9, A SEATH JIE TAE 9 [ASET THE AT wR geerdl e |
Y., STTEaTEey, AT, @rE T AT Tl AN |
4.3, FataRer, S e e frer, sty afdd, ardaEer saEeerd, ggu
ST, TEF, TGA (FAEEAE ) e SHE
& IR qFERY T GRS Tdaeee (& 949 x R 9% =93 3)
.. AT qFerg qdr Go /€ — G gAY T ST GeT (Jiep T AT
) FFEE AT SR |
%3 BT T AT Aecadh! GHAMUS Tardet, AT @D §AHT TaqaH &
el FH |

GrE (@) : AaRAT HATd QT TQHA (Basic Office Skills Test) 4X3=30 9§

AT FHIAT QT THEAT (BOST) AT S8BT TUEAEE Ehl F:

Q. T T (Verification test) : TH TALAVHT qehjep, YT a1 qMieqds AAIAls Sf= T a1
AT I TS AGAT FHAAT 1 (W= Ol S [hEHepT Wee qwiaer gig |

. @l ¥ a1 HH G0 T (Completion): T8 THEATHT WMieaskh o GEUTCHE AT ALMea®
(FraTcHe ) feaRurest i TIAT @Iell T, 264, S a1 Aidad q0 T8 AL T
TRt waee wwIaeT grg |

3. BT T (Classification) : TT TUEIHT Mieadr o1 G&AcHS® a1 Ameas (Framcas)
R dMidhd THAT AMEHT T a1 (WAl Il TS [HIHEST TAee Hael gg
|

Y. TFI=T GAAT (Analogy): T8 TUEIUTHT STfeqa a1 G€ATCHE a1 Aenfeas (FraEmcds®)
e e T TFee T TS (AT TAeE qHIael gigd |

Y. WIEE ANGE AT (Filing aptitude test): T TUEITHT STeadh T TCATCHE HIZCIS
e A YHATCTS AVHIATHH, RATCHEHHA a1 HIAHH ATAR G T (b AT
WAEE GHIEL gIg |

&. M AT ™ (Follows the instructions) : I TAEATH] ﬁ?@ fofea s gdg
ATERT T GHEM T [HEHST T8T FHET g |
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T ST e T T W e Aeadia Tenee 6, e Y 96E, A9 99E, ol
e AT T BT T O AT ol THET qHE T B G e Sl a8
(FTHaferes) 9! GaAr AN acas qUEE! qeaH

9. FEATHS FTGIAT TUETT (Numerical reasoning test): T8 TOEATHT ATHIT S0 B6aT
FEl Y% qHEY gAg |

g. Hiiee ¥ ME™ T84 (Coding & Matching test): T9 TUEITHT STegdh a1 YCATCHE
el Fifee T MEM qrerdl g FHE gAga |
Q. ferermvmcHss qifeherar THHA (Analytical reasoning test): T8 TUEAUTHT efeqsr AT TEACHS

o Amieas (FrATcHs) [BfweT [amrcas qibdmar T aedl T96e a9 g |
qo. feem T g4 FF I (Direction & Distance sense test): € TEITHT faem T UK

I [BTHABT TET FHELT g |

FES:— TH T AT AF T AT Hrad A9 qQE0 (o] qeaHHaET Uhssedc qia
THEEH! Tedl AR g9 | AW AT JIEFT R Level | T &0 TAeTd T Level Il &7

YO e WHE% qifdgeeg |

EREEE] AT ST ATIRAT FIATTT T LT
AT o 30
THEY 3 3 ¥ Y Jedh THIE THeA T Y Tee aifedsg |
WA Hemn 3 & Y 3
STRAT 01 30 (Level =18 & Level =12) 9%

ATIRAT HEATT T THET (BOST) HT HET Ie¥d IFHEAR HIATIHT FHE (el T Gl ©IHT e
T G AR AHAT TG ol | Sl el el U, Mead T TEdIcHd AHedl Tadr et e,

EAEe qadl T e, fifgd Faereesl Tod a1 ga, ffed el g5 T et W a9 adn
AT 0 o w2 | a9 G0l SEEThl FHEET AN J9gh ST e/ gieear [ T
JEHTAHT GHAT X AhFdE] Hedihd T4y | 8 IFHTARE! T T @ikl &udl Sfeqshr ad
ol GHATRT U Hedih ey | ATIRYA HrAer 9 T IL9 RrrerH qeaae et F @
TATRIAT AT WS T HET IAT [RETd safhel ST &7 qaF Taial gig | I9 9d&vel FiEd Farees!

AIRHAT el A SARH Abaid Q=R T GHE] JHEE T qa aed a1 €9 GFaead o6l A
fomg | g9t Ah®! Wa (HISET ) TS AT T80 SHATE Wdead e |
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T ST e T T W e Aeadia Tenee 6, e Y 96E, A9 99E, ol
e AT T BT T O AT ol THET qHE T B G e Sl a8
(FTHaferes) 9! GaAr AN acas qUEE! qeaH

FGIRIRE] (Paper 11)
HIAT sqIEIIT (Office Management)

e (F): ¥O g ¥ WX X FF =0 AT
RTAX 90 #F =0 uF

Q. FEGT TN
9.9. FET T FHAL
9.9.9. ®MET (Office): «=a, Heed, T4 T TH
1.9.3. FEEH FHANHT HE T e
9.9.3. HMEATT Fd qree (Office Resources): TR=T T T
1.9.%. FEA@IH FIRHT Hed, [HRH T qraT
q.3. HETAT HEEE (Office Procedure)
9.R.9. 94 U498 (Correspondence)
1.2.9.9. U, g T Ry Tee
9.2.9.3. FE@ IHR (AT T JrafaHaren!. ATdaT)
9.2.9.3. <Al T T (Registration & Dispatch)
9.2.9.¥. ¥ (Information/Notice): 9RTA (Circular), e AT (Order)
q.3.3. feoult wr@e T ool TR wrel e e Fee
1.3.3. Yideed @@ — 4, TR W@l e [ s T THR
9.3. ANICTE =¥ (Record Management)
9.3.9. ART(Record) : UR=A, 29T T UHIK
1.3.R. AW SHTEATITAT ATYHE Faiddbl FART
q.3.3. WIgcrg (Filing); TR=™, Amaeaesdr, @i ua aieee
q.3.%¥. ATHAUFT (Indexing) HI TR=T, HEA T THR
q.¥ . 5&F SHFEG AT i AR (Minuting)
1.4 STHGFIE T ARG AT sFaedTa] die T e

greg (d): 30 9§ JUTX X I =90 &§
RITX 90 AF =0 A7

3. YA FaEAT T BN
9.  SUTAH! Gy
2.9.9. Wi Bk T B
R.9.2. Tl WMo Rrgra, ifa qur e
2.9.3. YR T TIMT ST
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Tl b AT AR
et g
9T ST Far T T F 99 dAeaiia TemE @, 9 T 9HE, TSed 99, ol
YU 1 TIHT GBI A1 qh AT ol GO0 G T B 98 qedHed? aidr a8
(FTHaferes) 9! GaAr AN acas qUEE! qeaH

R.Q.¥. 99, Y9 T T e A-aiqvad
9.4, D GEAART ATEARE ¥,Y,8,8,5 T &
.. TEIHT WSAHT U= AT HAe6
9. ARTIAR TEWRT ATEEM AN
R, Wl TAAFHHT HIAAT
3.3 W% AT ATRT T YT WAl el AR
_R.Y. FamE s
Y. T WG AYHR ATART
RRE& TIFAAT AT A-AIRTEHT HETd
3.6, HEIWAAT TUT A-ATRIGHT HTA
J.R.5. TR AT
R, IS AT TAT TR G
.3, WM& F=aA (Civic Conscience) : AMET Hed WA (Human Values) @97 ARG
Faed ¥ qMcd(Civil Rights & Duties)
.Y, NG G, AW {2187 T AN ST
2.4, fargdt wmEs (E-governance)
& IER YAET TYEER FIeA

9gug (M): 30 A¥ & TTX L AF =30 AF
3. 9T v
3.9. FUIqERT ATIRAT HHATEE adr Ulhss 19| (Fundamental Operations in Mathematics &

Unitary Method)
3.2, i, TeTHed, Wi T A9 (Fraction, Decimal, Percentage & Ratio)

3.3, ST, S T g (Profit, Loss & Discount)

3. T, HHAT T gFHe! (Tax, Commission & Depreciation)

3.4, grarer sarer ¥ A sare (Simple Interest & Compound Interest)

3.5, AEd (Average)

3.9 BT srgva (Household/Home Arithmetic) : fosTett, 9T T Cilthiqe! #ega aar HaT

Tt araeed (Simple problems related electricity, water and telephone bills and money
exchange)
3.5, SEffd (Mensuration): raTs, SteTs, TR, &A% T A@a (Length, Breadth, Perimeter,
Area & Volume)
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T ST e T T W e Aeadia Tenee 6, e Y 96E, A9 99E, ol
YU 1 TIHT GBI A1 qh AT ol GO0 G T B 98 qedHed? aidr a8

(FTHaferes) 9! GaAr AN acas qUEE! qeaH

qlT 9= (Paper 111):
Hd T gFIdt [T (Job knowledge related subject)

grg (F): I F 3ITX L AT =98 AT

RITX 90 g =0 ¥§

9. QEWME Yar SgEedI_

1.9.

Ao e U T e YUST SRR AT e

1.9.9. FeHd FaT e, TEd T ANHT T AERATee
9.9.%. FHAHT [FAfh, T, sgan, foaT, i a5 T e

9.R.

YT qAT T FoAT Far U T FIATEAHT qUHT BT cTaedq8e

9.R.9. eI M qET TAT TAT GATD T, TIA(G T AT T AT
9.3.3. TSI T T TEHT HHAD! FIRD, GCdT, agaT, foaT, Fria aemr T sEswre
9.R.3. HHAG I I AT T HAAET

9.3
9.%.
9.4.
q.%.
q...
q.5.

9.%.

qre-d aT Jaed! AF T Hecd a1 a1 a8 T b, akepT T HeaHe s
Fri=E FEMIA (Citizen Charter): Wecd T ATAAHAT

T AT (STAEAT a4 d=rerd) U, 0065

YA B qFl U, R08Y H UREgR 1, 0T Y

VEMER [HaRT U9, 204 B uiEge 9 T R

Y, YT T TAWT O8 (FH=ag T Avax g¥a=y) U, 1080 Bl UR=ge 3 (I9, YS9 T T 98
A= A TEIH ATIREE)

| ATHR TAT @E FFIA U, J06Y TREgE Q, 3 T 3

9.90. =ik e g4l (Vital Registration)

1.99.

T@'J 9R=@—93 (National Identity Card)

9.9R. GO Tq AR TAGHT Fecd T FANT &I AIAIST I Aauee

g (@): L AT 3UTX Y AT =% &

RTIX 90 ¥ =R0 ¥

R, W@ el T i e

R4
QR
R.3
R.¥.

G T @l YurTedt: Ui, e ¥ Aeaee

T, JI9 T TMA Tl o ATAA T B

FoIE AT JUITE (LMBIS & PLMBIS) TFa=8l SR

@rar AT (Charts of Accounts), THE@IAT HIT (TSA), T8 STATATIT T UMl (RMIS),
EZXGNESS) LB <@l YUl (CGAS), Sub-National Treasury Regulatory Application (SuTRA) X

EREcl

PPSC-Page 8



2

EERSICACE IS IR
s wew

TT S e T T A Qe S Y 6, 9 TE e 9HE, Ted 9HE, ol

YU 1 TIHT GBI A1 qh AT ol GO0 G T B 98 qedHed? aidr a8
(FTHaferes) 9! GaAr AN acas qUEE! qeaH

Y. TERT R, S T e, T T, A, @hT G, S ear e, o o
FIAT B

& I T T TEH! AMHH HREATOd

ESHE @RE adr et sgaeamT

39, WEEE @RE SHad: 35vd, Wead, [ty T yaa

3R, Ol coaeade: AN BRI, G@RE AT, qgen KA, St @, St e, eia T e

3.3, O IO SEedTIT YOl (PAMS) TFa=el el

¥. e o STeaeara T T@IUET JTed

¥.q. EIOEATHT 9REE, 35T T TER

¥.3. B, A6 wedle, ToW I T qEdE

¥.3. Wed AvEig H 9, T4 T @G UHRAT, FR AR T, F HEl ardedl sqaedl a9 B
AN T AN A€ FEE-E SAADIY

¥.¥. e wrfEt g g Sawica U=, Rovs (e Faesr qur s T R
IAECE, S ar U9 Sarheedl gvaral saeaed)

¥. Y. HAEHT UA, R04C F UEEgE @ (YHTT HT HE qFe=dr cqaedT)

¥.%. @I U, R06Y, (TR &— «@IQE T [&u)

¥.\9, e A HtEe U, R06Y, T YSITRT ArdaE @bl WIUEUE, HEY T Hacariar greaed
efererT, R0Y,

gug(M): 30 AF ¥ UT X U AT =0 AT
999X 90 AF =90 AT

Y. BT T = GEEE el

4.9, BB FY, HEA T BIAH A6

Y.R. A, o, e, e ARy T qeuEs! 9 aiey

.3 HAIAHT qE, ST T EANIHR

4. B, BTEATE, TS T @ I

Y4, TrEddr wied o O, 7d T e

Y% FIE A

L0, el TERd, THIS o, SRIHE! Helodl, ANART I TR S g3ars
Y.5. Feed I deEa

Y., W AT Wiedl T A HrEEE dede e e

¥.90. Ul AU GRAT T HIHT HivrEry HriEfy dearnr wa Hedee
.99, TIMT THR GIT UF, R00Y B A% w1 g¥aeel gae (TRege &)
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9T ST Far T T F 99 dAeaiia TemE @, 9 T 9HE, TSed 99, ol
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(FTHaferes) 9! GaAr AN acas qUEE! qeaH

- Fegel T Q& (Computer Skill Test)

FARTCHE TQET A9 (Practical Examination scheme)

o Uiy | w0Em yone | feeEg e ik Rk
Devnagari Typing .Y AT Y fee
FHFIE GO English Typing .Y AT y fae
T (Computer Windows Basic o o
Skill Test) 90 | WANTCH® | Word Processing 3 9T 90 fR
(Practical) Electronic q qT
Spreadsheet
TESAHAD! IL¥:-

AH] AT AT IHF ATar A caaeiiss GHeqT TGS i G T G FEfeE aifEd
AT T, W T gROT WOHT ARk §F AL EH G | T T D] HEIIEH TIAT WEHI T
EEIERIN IR | LA LG | E A2 o U | AN 1 M ot | B e el | ol
ITRE §g | UGl U GEreEaR AT qehl TEHT FERT HHEIEeES RIS WEIRE T 9
AT T T Wl g7 duiEd 3y | s uee FemHd 4 ¥ T e dar dedta genas
AT, YT, (e T o], AR @l G WHe, BT 99, Gerheal Sidr agshl gell Wi

el fEdT =R FRIeR 69 e WRTcRE TET SHE T A T E GO RS g |

Contents
1. Windows basic, Email and Internet

N

SYVVVVVYVY

Mail merges

Workspace)

YVVV VMVVVVVYVVVY

lectronic Spreadsheet
Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet, Workbook and

Introduction to Graphical User Interface
Use & Update of Antivirus
Starting and Shutting down Windows
Basic Windows elements - Desktop Taskbar. My Computer, Recycle Bin, etc.
Concept of file folder, menu toolbar
Searching files and folders
Internet browsing & searching the content in the web

ord processing
Creating, saving and opening documents
Copying, Moving Deleting and Formatting Text
Paragraph formatting (alignment indentation, spacing etc.)
Creating lists with Bullets and Numbering
Borders and Shading
Security Techniques of Document
Inserting header, footer. page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

PPSC-Page 10

Formatting Cells (Font Borders, Pattern, Alignment, Number, Protection, Margins and text wrap)
Formatting Rows, Column and Sheets
Sorting and Filtering Data




T W@ e AT
e we
TT S e T T A Qe S Y 6, 9 TE e 9HE, Ted 9HE, ol
YU 1 TIHT GBI A1 qh AT ol GO0 G T B 98 qedHed? aidr a8
(FTHaferes) 9! GaAr AN acas qUEE! qeaH

SN o1 JAARTE Typing skill Test BT IR HE:-
9. TAANETY Typing skill Test T ST 4L O T5EETHT USCT Text G375 T <&Td 1 S T .

g weg 9fd fA9E (Correct Words/Minute) 3
Y =31 HH g R Wid e =aa o ¥

Y AT |l AT FGl T .Y WRRT BH E wed Wid fee amd 040 ¥g
¥ A1 | WeET AT T 0 WAl HH g YR Wid e = 0.8% ¥g
Q0 & & W=aT LT T 4.4 WRET HH F Wed Wi AT amd 1.00 uF
Q.Y AT A WET SEN T Y AT B YF R Wi fHee aaa 9.349F
Q% a1 | AT 9ET T 8.4, WRRT HH YE e Ui ee ard 9.409F
Q.4 a1 | =T FET T R0 WAl HH Y[F Weg Wd Fve amd ARCIE
R0 AT | AT FET T RR.Y, WRET HH YF WER U e amd R.0093
IR AT AT AT TG T Y WET HH Y[G YR U e Arad ERTE 2
Y AT W AET AET F R U FAe aa R.M0¥F

2. English Typing skill Test T @RI 300 YEaeeah! U3l Text [(3g T 98™ ATAR AF &

-

Y€ % 9id AT (Correct Words/Minute) TR HH
& 93] HW [ Y8 Uid FAe amad o g

& A | WET 9ET T & Rl HH G ¥R WA e ad 040 AT
? AT Al W=aT FET T 93 WAl HH ¥[G ¥eq U e arad 0.4 AT
QR A1 AN WET SET T Y WRET BA E TR Wi e saa q.00 ¥
Q% a1 W a7 9T T 46 WRET HH YE Yed Ui fAee amd 1.3493
15 a1 & AT 9¢T T R WRRT HH YE Wed Wi e amd q.409%
9 A A AT AET T RY WRET BH YE Wed Wi e amd q.6%9F
Y AT AT AT FE T 9 T HH E AR WA WS amad R.0093
RO AT A Wl AET T30 WRET HH F Wed Wid Fee aad R.UAF
30 A1 |1 Wl F¢T [F 968 Wi e amd R.40¥T

3. IS AT TN Typing REUST Text @ AT WHT 23T TGk Text 971 Fierg wdiermr g | gyt i =
TFANTE Text W Jeeifad T4 TAISH qQemdizeer AT Text T Punctuation 2TSY ~WILHT JISUAT <THHT ITeTHT
TUET T %? IENREECI %7 Formula TIRT T & Wsx wia e (Correct words/minute)ﬁzﬂﬁﬁﬁ |

Formula:

\ - . Total words typed—Wrong words
qe Ass gfd fATE (Correct Words/minutes) = i g

5
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