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q. fefea wderenr arem qiT ATl a7 S sreEr Jure T st gy g |
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R.q. umfeaer dTfehan/TTGAAT ULIequET STel, STeaxTH, STIHH, THEUAT, I, Hilee- fehlies,

QR

R.2

feum T gt 9 ufteror, qab fa=m grerwft, Svfspy (WiesHd), PR induction), TR (
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qraredt, 9 Tos, Afeam, Bnger T arfeeent T, T ar sTpfa sHTae T faveror fasaegene
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3R

3.3
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333 o TETTeRT RO T hTHeRT 3UTIEE
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1. Windows basic

R/
L X4

7 X/ 7 X/
LR X R X X4

Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

2. Word processing/ MS Word
% Creating, saving and opening documents
% Typing in Devanagari and English
%  Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)
% Inserting header, footer, page number
% Page setting (margin, page size, orientation), previewing and printing of documents
WARITcHe URTETT st (Practical Examination Scheme)
farer qUTTE | e goTedt Terreraeg fafwen CIE q
FPRIET T g Devanagari Typing ueE | wime
(Computer Skill | 2o (ﬁ;(':'t;s;) English Typing RUHE | u e
Test) Windows basic and Ms-Word W I « fe
AU a7 ge=TRT Typing Skill Test T @it A : -
1. IR Typing Skill Test &I ATHT g4o ITeqEwehl T3T Text fag® T I8 TJHR 37 YaH THHS: -
31 s fa faee (Correct Words/Minute) U3 3
« ¥3T A Y[ I16¢ Ui foae amaa o %
W T | 94T F&T T 0.4 3T FF & 3168 Uid e amad 0.40 3HH
©.4 T A1 4T J&T T 20 WaT W 5, Y168 Hid e amad 0.9% e
20 IT AT =T &I T 2R. % W=aT A I[E 3168 Hiq fie amaa 9.00 3Hh
2R.4% T | W=T &I T 24 WaT ¥ [, ¥168 Tiq e amaa 2.3% 3
2% AT |1 9T & T 2. % =T hH [E 3168 Ui e ava 2.40 3
2.4 IT HT 9T F& T 0 W1 ¥ JE 368 Ufd e ama 2.04 3FFH
R0 Tl H=3T &I T RR.% W-aT i Y[, 7168 Uid foe amad R.00 HFH
RR.4 T AT FET T % H3T A 5, 3168 Uid fie s R.RY FHF
W T G 94T e YE 3168 uid e ama .40 Ik
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English Typing Skill Test &I &ATHT 00 ITeggeehl T3T Text fag+s T 8™ AR 3 Y& THHS: -

3[€ ¥18 i faee (Correct Words/Minute) U3 3R
% a1 Y J[§ I16¢ Uid faee amaa o 3H

% 9T 9T 94T J&f T ) 94T ¥ I[E 9168 iq T amua 0.40 JH
] T | 4T §ET T 2R 9T ¥ Y[, 3168 Wi fe amaa 0.4 3H
2R T &T 9T JET T 2% 9T W Y[ Y168 Uiq fee amva 9.00 e
2% T | 9waT F& T 2¢ W4T W [ 3168 Ui fave amaa 2.4 FHF
2¢ T A 93T &I T R2 WGl &F Y[E ¥16& Hid fe araa 2.40 3
R¢ 9T | 9T &l T Ry =T &7 I 3168 Wi T amaa 2,04 3FH
R JT HT 9T F& T R0 3T ¥ I, 3168 Uid fie amad R.00 3H
Rl T V=T J&T T 20 9T H Y& 368 Uid e ama R HF
30 T |l W=aT J&T Y5 16€ Ui fve amad .40 Ik

ST 91 qaIRT Typing AT feguarT Text T8 SR AHT 2187 Mk Text &7 MeR I 10w |
faguenr S a1 TTAIHT Text AT Scoifad T amfes wdemeffeeer STHAT Text AT Punctuation
2TgT TR UTSUAT IR ITGGHT T TR & | qeawand f=1 Formula &I T 315 wisg wfq
f=z(Correct words/minute) fertfems |

Formula:

(Total Words typed—Wrong words

[ W58 ¥ e (Correct words /minute) = -

*hkkkhkkhkkkikk

PPSC/Page 7



