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पाठ्यक्रमको रुपरेखााः- यस पाठ्यक्रमको आधारमा ननबनानसुार चरणमा परीक्षा नलइनछे । 

 

प्रथम चरणाः-नलम्खत परीक्षा        पूणागङ्काः-  १०० 

 

द्वितीय चरणाः-अन्तवागताग            पूणागङ्काः-  २० 

 

प्रथम चरणाः- नलम्खत परीक्षा योजना (Written Examination) 

ववषय पूणागङ्क उत्तीणागङ्क परीक्षा प्रणाली प्रश्न संख्या ˣ अङ्कभार समय 

सेवा सबिन्धी 100 40 वस्तगुत िहवैुकम्पपक 50 प्रश्न ˣ 2अङ्क= 100 45 नमनेट 

 

द्वितीय चरणाः- 
ववषय पूणागङ्क परीक्षा प्रणाली 

अन्तवागताग 20 िोर्ग अन्तवागता(Board Interview) 

 

द्रष्टव्याः-  
1. नलम्खत परीक्षामा यथासबभव ननबनानसुार प्रश्नहरु सोनधनछे । 

 

पाठ क्रमका इकाई 1 2 3 4 5 6 7 8 9 10 11 12 13 

प्रश्न संख्या 5 3 3 2 2 3 3 5 5 3 6 4 6 

 

2. नलम्खत परीक्षाको प्रश्नपत्रको माध्यम भाषा पाठ्यक्रमको ववषयवस्त ु जनु भाषामा द्वदइएको छ सोही भाषाको  
आधारमा नेपाली वा अंग्रजेी मध्ये कुनै एक मात्र भाषा हनुेछ। तर ववषयवस्तलुाई स्पष्ट गनुगपने अवस्थामा दवैु 
भाषा समेत प्रयोग गनग सवकनेछ । 

3. नलम्खत परीक्षाको माध्यम नपेाली वा अंग्रजेी अथवा नेपाली र अंग्रजेी दवैु हनुेछ । 

4. वस्तगुत िहवैुकम्पपक (Multiple Choice) प्रश्नहरुको गलत उत्तर द्वदएमा प्रत्यके गलत उत्तर िापत २० 
प्रनतशत अङ्क कट्टा गररनेछ । तर उत्तर नद्वदएमा त्यस िापत अङ्क द्वदइने छैन र अङ्क कट्टा पनन गररन ेछैन । 

5. यस पाठ्यक्रम योजना अन्तगगतका पत्र/ववषयका ववषयवस्तमुा जेसकैु लेम्खएको भएतापनन पाठ्यक्रममा परेका 
कानून, ऐन, ननयम तथा नीनतहरु परीक्षाको ववज्ञापन हुाँदाका वखत (संशोधन भएका वा संशोधन भई हटाईएका 
वा थप गरी संशोधन भई) कायम रहेकालाई यस पाठ्क्क्रममा परेको सबझन ुपदगछ । 

6. प्रथम चरणको नलम्खत परीक्षािाट छनौट भएका उबमेदवारहरुलाई मात्र द्वितीय चरणको अन्तवागतागमा सम्बमनलत 
गराइनेछ । 

7. िहवैुकम्पपक प्रश्नहरु हनुे परीक्षामा कुनै प्रकारको क्यापकुलेटर (Calculator) प्रयोग गनग पाइने छैन । 

8. परीक्षाथीले मोिाइल वा यस्तै प्रकारका ववद्यतुीय उपकरण परीक्षा हलमा लैजान पाइने छैन । 

9. पाठ्यक्रम लागू नमनताः- 2079।06।11 
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(50 प्रश्न ˣ 2 अङ्क= 100 अङ्क) 
1. सावगजननक व्यवस्थापन (Public Management) 

1.1. कायागलय व्यवस्थापन (Office Management) 

1.1.1. कायागलयाः पररचय, महत्व, कायग र प्रकार  

1.1.2. सहायक कमगचारीका कायग र गणुहरु 

1.1.3. कायागलय स्रोत साधन (Office Resources): पररचय र प्रकार 

1.1.4. कायागलयमा सञ्चारको महत्व, वकनसम र साधन  

1.1.5. कायागलय कायगववनध (Office Procedure): पत्र व्यवहार (Correspondence), दताग र चलानी 
(Registration & Dispatch), पररपत्र (Circular), तोक आदेश (Order), वटप्पणी लेखन र वटप्पणी 
तयार गदाग ध्यान द्वदनपुने कुराहरु 

1.1.6. अनभलेख व्यवस्थापन (Record Management) 

1.2. ननजामती सेवा ऐन र ननयमावलीमा भएका देहायका व्यवस्थाहरु 

1.2.1. ननजामती सेवा, प्रदेश ननजामाती सेवा र स्थानीय सरकारी सेवाको गठन, संगठन संरचना, पदपूनतग गने 
तररका र प्रवक्रयाहरु 

1.2.2. कमगचारीको ननयमु्ि, सरुवा, िढुवा, ववदा, ववभागीय सजाय र अवकाश 

1.2.3. कमगचारीले पालना गनुगपने आचरण र कतगव्यहरु 

1.3. सरकारी िजेट, लेखा र लेखापरीक्षण प्रणाली सबिन्धी सामान्य जानकारी 
1.4. सावगजननक सेवा प्रवाहको अथग, सेवा प्रवाह गने ननकाय, तररका र माध्यमहरु 

1.5. सावगजननक िर्ापत्र (Public Charter) महत्व र आवश्यकता 
1.6. व्यवस्थापनको अवधारणा तथा सावगजननक व्यवस्थापनमा ननदेशन, ननयन्त्रण, समन्वय, ननणगय प्रवक्रया, उत्प्ररेणा 

र नेततृ्व सबवन्धी जानकारी 
1.7. मानवीय मूपय मान्यता (Human Values), नागररक कतगव्य र दावयत्व तथा अनशुासन 

 

2. Number System, Inequalities, Matrices and Determinants 

2.1. Percentage, rates, ratio and proportion  

2.2. Complex numbers and quadratic equations  

2.3. Linear inequalities  

2.4. Matrices (order, types, operations, transpose of matrix, adjoint of matrix, inverse of matrix 

and solution of linear equations by matrix)  

2.5. Determinants (determinant of matrix, minor, co-factor, properties, Cramer's rule)  

3. Limits, Continuity, Derivatives and Integrals 

3.1. Limits, evaluations of limits, continuity, discontinuity  

3.2. Derivatives, applications of derivatives  

3.3. Integrals, fundamental theorem of calculus  

3.4. Applications of the integrals: applications in finding the area under simple curves (especially 

of lines, circle, parabola, ellipse)  
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4. Introduction of Statistics 

4.1. Introduction of statistics  

4.2. Measurement and scaling  

4.3. Presentation of data  

4.4. Measures of Central Tendency and Dispersion  

4.5. Moments, Skewness, and Kurtosis  

4.6. Correlation Coefficient, rank Correlation, Regression Coefficient  

4.7. Exploratory data analysis (EDA)  

5. Introduction of Probability 

5.1. Concept of Probability, Bayes' theorem  

5.2. Theory of mathematical expectation and its properties 

5.3. Discrete probability distributions - Binomial, Poisson distribution 

5.4. Continuous probability distributions: Normal and exponential distribution  

6. Sampling Theory  

6.1. Introduction of Samples Surveys  

6.2. Sampling methods: (SRS, Systematic Sampling, Stratified Sampling, PPS, Quota and Cluster 

Sampling)  

7. Demography and Vital Statistics 

7.1. Introduction to Demography  

7.2. Population Growth Models  

7.3. Vital Statistics   

7.4. Vital Registration System in Nepal  

7.5. Population projection  

8. Computer Application 

8.1. Concept, History, types of computer and computer fundamentals   

8.2. Microsoft office and database management system  

8.3. Concept of internet, intranet, extranet and e-mail  

8.4. Concept of statistical analysis Software and geographical information system  

8.5. Geographical information system and spatial methods  

8.6. Open data, big data, data bank, data mining, data warehouse  

8.7. National Data Archive (NADA)  

9. Inferential Statistics 

9.1. Samples surveys and sampling methods, sampling and non-sampling errors  

9.2. Theory of estimation, theory of hypothesis testing, parametric and nonparametric tests  

9.3. Probability and its applications, application of conditional probabilities, Bayes' theorem  

9.4. Mathematical expectation for discrete and continuous random variables  

9.5. Discrete probability distributions: Binomial and Poisson distribution  

9.6. Continuous probability distributions: normal distribution and exponential distribution 

10. Applied Statistics 

10.1. Introduction of ANOVA  

10.2. Fundamentals of experimental designs  

10.3. Index numbers (weighted and unweighted index numbers, cost of living index)  

10.4. Time series analysis (trend, seasonal variation, cyclic variation, irregular variation and 

methods of least square)  

11. Major Statistical Operations in Nepal 
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11.1. Concept, objectives, design, uses and major findings of the latest censuses: National 

Population census, agriculture Census, census of manufacturing establishments, Economic 

census  

11.2. Concept, objectives, sampling design, uses and major findings of the latest surveys: Nepal 

Living Standard Survey, Nepal Labor Force Survey, Nepal Multiple Indicators Cluster 

Survey, Nepal Demographic Health Survey, Household Budget Survey, Economic survey and 

others 

12. System of Official Statistics 

12.1. Issues, Coverage and role of different agencies in official statistical system of Nepal  

12.2. National strategy for the development of statistics (NSDS)  

12.3. Nepal standard industrial classification (NSIC), Nepal standard occupational classification 

(NSOC), harmonized system codes (HSC), Central product classification (CPC)  

12.4. Fundamental principal of official statistics, Concept of open data and big data  

12.5. Statistical act 2015, statistics rules 2041 B.S. 

13. Basic Statistical Information of Lumbini Province  

13.1. Current GDP, GNI and GNP of Lumbini Province  

13.2. Goals and indicators of current periodic Plan 

13.3. Current status of Provincial Population (size, composition, distribution and growth) 

13.4. Poverty status and human development status of Lumbini Province  

13.5. Demographic and Social Statistics of Province  

13.6. Province Targets and Achievement on SDGs. 
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